Procedure for Purchasing
Printing or Supplies



Purchasing Printing or Supplies

Academic Computing Services has begun using a
new procedure for purchasing printing and
supplies in our labs.

WE NO LONGER ACCEPT CASH

Valid payment options include:

— CashNet (credit card) online payments
— Cash payments via Student Accounts

— Personal Checks



CashNet

e CashNet is the means by which students can
purchase printing or supplies via debit or
credit cards. The link to CashNet can be found
on the Computing and Technology homepage
on the Teachers College website,
http://www.tc.columbia.edu/computing
as demonstrated in the next slide.



http://www.tc.edu/computing
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Computing & Technology o Enculty/Stofl FAQ'S
Faculty / Stalf Support:

Phone: 217-678-3300 Al students; faculty, and staff using
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Student Support:
Phone: (212] 67313302
Email: g

Cashnelt

Click here to pay for workshops, lab
printing and supplies through Cashne

Lab Hours

Monday - Thursday: 9:30 A_M. = 11:4!'95

P.M,

Fridoy: 9:30 A.M. - 10:00 P.M,

Saturday & Sunday: 10:00 A.M. - 10:00
P.M.

345 Macy Computing Contor
Menday - Friday: 1:00 P,M. - 9:00 P,M.
Saturday: 10:00 A.M, - 6200 P.M,
Sunday: CLOSED

Instructional Modia Lab (265 Macy)
Monday , Tussday, Wednesday, Thursday,
Saturday: 1:00 P.M, - 5:00 P.M,
Friday and Sunday: CLOSED

Contact Info

¢ Computing Help Desk
{Faculty & Staff Oniy) =x3300
= Telecommunications Help Dosk x3456

Academic Computing Services
(Student Support) x3302

2 Madia Servico: x3@22
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Previous Issues

Computer Security at TC:
Information & Advisories

Basic Socurity Moasures
Balicy on Windoves Vists

! Powerpoint Bosics
§/21/2009 11:00:00 AM
BA23/2009 1:00:00 FM

© Word Bevond the Basics
S 2472009 11:00:00 AM

# Intreduction bo HTML
92472009 1:00:00 PM

' /25,2009

Adobe Acrobat
QASFI00 11:00:00 AM

* Bagic Excal 1
Gy25F2009 1:00:00 PM
g b Wiral

Satup
S/26/200% 12:00:00 PM

¢ lotreduction to SPSS
9/29/2009 11:00:00 AM

| 8/28/2005 1:00:00 PM

¢ Iotrgduction o SPSS
5/30/2009 11:00:00 AM

" BF0/2005 1:00:50 P
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ACADEMIC COMPUTING SERVICE

Taachers College, Colurmbia University

Academic Compuling Services
525 W 120th Streat, TC Box 043
Horace Mann, Room 234

Mew York, NY 10027

Please Log In
Registered Users

If you have previously registered with us, please enter your user name and password 50 thal we can acCess Your account
infgrmation.

e name ——
Frgol your password?

New Registration
If you have never registered with us, please click Register so that an account can be created for you.

e ——

Phesg: (213) 6783302
Emall; SRS oty oy

(webs)




ano Teachers College, Columbia University - ACS a|
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— - This is the
' individual
account

page.

ACADEMIC COMPUTING SERVIE
Christopher Doucet

Taeachers College, Columbia Univensity
Academic Computing Services

525 W 120th Street, TC Box 043
Hormgs Mann, Room 234

Mew York, NY 10027

Individuals
can browse
for new
“items” to
L ourchase by

Stucent |
Fhone; (217) 678-X102

o clicking on
he “browse

catalog”
link.

Your Recant Paymants Saved Paymant Mathods
You have no recent payrments. | You have no saved payrent methods,

Name: Christopher Doucat Eﬂjﬂ_ﬂ
Email: Doucetite.edu  Changs
Changt your password.

Change vour secret guastion,

SMS Alert Setup
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ACADEMIC COMPUTING SERVICE
Christopher Doucet

Teachers College, Columitia Univarsity
525 W 120th Stresl, TC Box (43
Heeace Mann, Room 234
MNew York, MY 10027
ACS WORKSHOPRS
Item(s): 0 Tatal: 0
© Your basket is empty.
Compnng & Tecnsiogy
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ACADEMIC COMPUTING SERVICE
Christopher Doucet

My Basket

Item({s): 0 Total: 0
e,
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ACADEMIC COMPUTING SERVICE
Christopher Doucet
Taeachems Collegs, Columisia Uinhosrsiy
Acadomic Computing Services
525 W 120th Strest, TC Box 43

Homce Mann, Room 234
B Yok, WY 10027

Item(s): 0




browse catalog

ACADEMIC COMPUTING SERVICE
Christopher Doucet
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ACADEMIC COMPUTING SERVICE
Christopher Doucet

Teachers College, Columitda University
Service

Acatdemic Computing

E25 W 120th Sireat, TC Box (43
Hesace Mann, Room 234

M Yiorke, WY 10027

Enter credit card information

 Select Year |5

[
|
=
oo ey
L
T
...

{Optional) Mease provide a name for this payment method to be saved for future use :

gagunity to confirm/reveiw transaction before submiting)




\SHNet

ACADEMIC COMPUTING SERVICE

rint Rar ~t Claca A 1A
Print Receipt Close Window

Teachers College, Columbia Universiry
Academic Computing Services

325 W 120 Street, TC box 043

Horace Mann Hall, Room 234

New York, NY 10027

Receipt Number: 2
Customer:

ACS Location
09/22/2009

Email Address:

Description
200 PRINT BLACK AND WHITE PAGES

(\ Total
{pf!&fﬁr
Payments Received *ff{é}f@
SP Credit Card Over the Web 2
MasterCard XXXXXXXXXXXX
Authorization #
Total

Amount
$10.00
$10.00

Amount
$10.00

$10.00

ALL RECEIPTS MUST BE
PRINTED. There is a
dedicated computer in
each lab for CashNet.

This is a sample receipt.

Once the amount has
been added to the
student’s account, the
“completed” stamp
should be applied and
the receipt is kept in
the cash box.



Cash Payment

Students can make cash payments at the Office of
Student Accounts, room 133 Thompson Hall,
between the hours of 9am and 6pm Monday —
Thursday, and 9am and 5pm on Fridays. At all other
times, students must use a different method.

Consultants must provide students with a cash
payment slip to bring with them to Student
Accounts. STUDENTS MUST BRING e
YELLOW AND PINK COPIES BACK TO ==

LAB TO RECEIVE SUPPLIES OR e
PRINTING CREDIT. %

Amount




Cash Payment

C M 2 L ULUMBIA UNIV
Academic Computing Service - 2nd Floor - Horace Mann Building
525 W. 120" Street, New York, NY 10027

Cash payment for
printing or supplies will
Name: Date: be ||Sted here.

UNI or email account:

Payment for Workshop(s)

Workshop Name Amount
; Once the desired amount
/ has been added to the
/ student’s account or
Total credited to 135101-5612 | $ / Supp“es are provided,
Payment for Printing/Supplies in Computer Lab (minimum $1) ‘/ Stamp the YEHOW and
1351016612 | § pink copies “completed”,

keep the pink copy, and
return the yellow copy to
the student.



Payment via Personal Check

e All personal checks can be accepted in the
labs. Checks MUST be made payable to
Teachers College. Checks made payable to
cash are NOT ACCEPTABLE.

e Students MUST put their UNI in the memo
field on the checks.

* DO NOT USE CASH RECIEPTS FOR CHECKS.
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